
 

FOR PLANNING USE ONLY 
Application # STUP______________________________ 
Application Fee $500.00 
Receipt No._______________________________________ 
Filing Date _______________________________________ 
Completeness Date _____________________________ 

 

Special Temporary Use Permit 
Application for a Special Event 
A. PROJECT INFORMATION 

1. Project Name:___________________________________________________________________________________________ 
2. Address of Subject Property:___________________________________________________________________________ 
3. Parcel ID Number(s):___________________________________________________________________________________ 
4. Future Land Use Map Designation:____________________________________________________________________ 
5. Zoning Designation:_____________________________________________________________________________________ 
6. Acreage:__________________________________________________________________________________________________ 
7. Existing Use of Property:_______________________________________________________________________________ 
8. Proposed Use of Property:_____________________________________________________________________________ 
9. Duration of Proposed Temporary Use:________________________________________________________________ 

 
B. APPLICANT INFORMATION 

1. Applicant Status    Owner (title holder)   Agent 
2. Name of Applicant(s):____________________________________________ Title:________________________________ 

Company name (if applicable):________________________________________________________________________ 
Mailing Address:________________________________________________________________________________________ 
City:_______________________________________ State:_____________________________ Zip:______________________ 
Telephone:_(____)________________ Fax:_(____)________________ Email:___________________________________ 

PLEASE NOTE: Florida has a very broad public records law. Most written communications to 
or from government officials regarding government business is subject to public records 
requests. Your e-mail address and communications may be subject to public disclosure. 

3. If the applicant is agent for the property owner*. 
Property Owner Name (title holder):__________________________________________________________________ 
Mailing Address:________________________________________________________________________________________ 
City:_____________________________________ State:____________________________ Zip:_________________________ 
Telephone:_(____)________________ Fax:_(____)__________________ Email:_________________________________ 

PLEASE NOTE: Florida has a very broad public records law. Most written communications to 
or from government officials regarding government business is subject to public records 
requests. Your e-mail address and communications may be subject to public disclosure. 
*Must provide an executed Property Owner Affidavit Form authorizing the agent to act on 
behalf of the property owner. 
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C. ADDITIONAL INFORMATION 
1. Is there any additional contract for the sale of, or options to purchase, the subject property? 

If yes, list the names of all parties involved:__________________________________________________________ 
If yes, is the contract/option contingent or absolute:  Contingent   Absolute 

2. Has a previous application been made on all or part of the subject property: 
Future Land Use Map Amendment: Yes _______________________ No ____________________ 
Future Land Use Map Amendment Application No. CPA____________________________________________ 
Site Specific Amendment to the Official Zoning Atlas (Rezoning): Yes ___________  No _________ 
Site Specific Amendment to the Official Zoning Atlas (Rezoning) Application No. Z______________ 
Variance: Yes _____________________________________  No ______________________________________________ 
Variance Application No. V_____________________________________________________________________________ 
Special Exception: Yes ____________________________ __ No______________________________ 
Special Exception Application No. SE__________________________________________________________________ 

 
D. ATTACHMENT/SUBMITTAL REQUIREMENTS 

Certain uses are of short duration and do not create excessive incompatibility during the course of 
the use. Therefore, the Land Development Regulation Administrator is authorized to issue 
temporary use permits for the following activities, after a showing that any nuisance or hazardous 
feature involved is suitably separated from adjacent uses; excessive vehicular traffic will not be 
generated on minor residential streets; and a vehicular parking problem will not be created: 
 

1. In any zoning district: A temporary business, as defined within these Land Development 
Regulations.  At least sixty (60) days prior to the commencement date of the temporary 
permit, the applicant shall submit an application to the County, which shall include the 
following information. 

a. the name and permanent address or headquarters of the person applying for the 
permit; 

b. if the applicant is not an individual, the names and addresses of the business; 

c. the names and addresses of the person or persons which will be in direct charge of  
 conducting the temporary business; 

d. the dates and time within which the temporary business will be operated; 

e. the legal description and street address where the temporary business will be located; 

f. the name of the owner or owners of the property upon which the temporary business 
will be located; 

g. a written agreement containing the permission from the owner of the property for its 
use for a temporary business must be attached to and made a part of the application 
for the permit; 
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h. a site plan showing display areas, plans for access and egress of vehicular traffic, any 
moveable interim structures, tents, sign and banner location and legal description of 
the property must accompany the application for the temporary use permit; and 

i. a public liability insurance policy, written by a company authorized to do business in 
the State of Florida, insuring the applicant for the temporary permit against any and 
all claims and demands made by persons for injuries or damages received by reason 
of or arising you of operating the temporary business.  The insurance policy shall 
provide for coverage of not less than one million dollars ($1,000,000.00) for damages 
incurred or claims by more than one person for bodily injury and not less than two 
million dollars ($2,000,000.00) for damages incurred or claims by more than one 
person for bodily injury and fifty thousand dollars ($50,000.00) for damages to 
property for one person and one hundred thousand dollars ($100,000.00) for 
damages to property claimed by more than one person.  The original or duplicate of 
such policy, fully executed by the insurer, shall be attached to the application for the 
temporary permit, together with adequate evidence that the premiums have been 
paid. 

 
The sales permitted for a temporary business, as defined with these land development 
regulations, including, but not limited to, promotional sales such as characterized by the so-
called “sidewalk “sale”, “vehicle sale”, or “tent sale”, shall not exceed five (5) consecutive 
calendar days. 

There must be located upon the site upon which the temporary business shall be conducted 
public toilet facilities which comply with the State of Florida code, potable drinking water for 
the public, approved containers for disposing of waste and garbage and adequate light to 
illuminate the site at night time to avoid theft and vandalism. 

If the application is for the sale of vehicles, vessels or recreational vehicles (RV’s), the 
applicant shall provide with the application a copy of a valid Florida Department of Motor 
Vehicle Dealers license and Department of Motor Vehicle permit to conduct an “offsite” sale.  
If any new vehicles are to be displayed on the site, a copy of the factory authorization to do 
so will be required to be filed with the application. 

No activities, such as rides, entertainment, food, or beverage services shall be permitted on 
the site in conjunction with the operation of the temporary business. 

Not more than one (1) sign shall be located within or upon the property for which the 
temporary permits is issued, and shall not exceed sixteen (16) square feet in surface area.  
No additional signs, flags, banners, balloons or other forms of visual advertising shall be 
permitted.  The official name of the applicant and its permanent location and street address, 
together with its permanent telephone number, must be posted on the site of the property 
for which the temporary permit is issued and shall be clearly visible to the public. 

Any applicant granted a temporary permit under these provisions shall also comply with and 
abide by all other applicable federal, State of Florida, and County laws, rules and regulations. 
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Only one (1) tent shall be permitted to be placed on the site of the temporary business and 
such tent, if any, shall be properly and adequately anchored and secured to the ground or to 
the floor of the tent. 

Non-seasonal goods that require a title or to be registered by the Florida Department of 
Motor Vehicles may be issued no more than one (1) temporary permit during each calendar 
year.   

The temporary permit requested by an applicant shall be issued or denied within thirty (30) 
days following the date of the application therefore is filed with the Land Development 
Regulation Administrator. 

Appropriate conditions and safeguards may include, but are not limited to, reasonable time 
limits within which the action for which temporary use permit is requested shall be begun or 
completed, or both.  Violation of such conditions and safeguards, when made a part of the 
terms under which the special permit is granted, shall be deemed a violation of these land 
development regulations and punishable as provided in Article 15 of these land development 
regulations. 

2. Legal Description with Tax Parcel Number.

3. Proof of Ownership (i.e. deed).

4. Agent Authorization Form (signed and notarized).

5. Proof of Payment of Taxes (can be obtained online via the Columbia County Tax Collector’s
Office).

6. Fee. The application fee for a Special Temporary Use Permit Application for a Special Event is
$500. No application shall be accepted or processed until the required application fee has
been paid.

For submittal requirements, please see the Columbia County Building and Zoning 
Development Application Submittal Guidelines.

I hereby certify that all of the above statements and statements contained in any documents or 
plans submitted herewith are true and accurate to the best of my knowledge and belief. 

_______________________________ 

______________________________________________ 
Applicant/Agent Name (Type or Print) 

______________________________________________ 
Applicant/Agent Signature        Date 
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